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We Can
Difference | It Without You

Thank you for Walking for a Difference! Your efforts are greatly appreciated by all the fau
lies of children with autism in your community. This handbook was designed to give you
the information you will need to make yattharakkxperience as successful as possi-

ble. The handbook and the walk wealwsitepacwalk.ongill provide all kinds of tips,

tools, and templates to make your job easy and fun. There are so many ways to make tl
most of your efforts. Of course i f you
office at 732851099 or email usrdb@poac.neWelcome!

This book contains information on the following:

1 Getting Started
A step by step guide
1 Making Your Campaign as Successful as Possible
Helpful hints for walk participants
1 Ten Tips To Successful Letter Writing
Tips to get the most from your letter writing.
1 Sample Letters
Examples of letters and emails used to fundraise.
1 Importing a Photo to Your Webpage
How to get your personal photo on your Team Webpage
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Getting

Difference Started

Step 1
Register for the Walk

As a walker, you are encouraged to raise a minimum of $100. Remember, there is no registration fee
so all funds you raise go right to your total. If you are part of a team, talk to your team leader about
ideas for how to raise funds and how to make the most of your efforts. Be sure to keep track of all your
pledges and the funds raised so you can be properly credited. Remember, there are some great walker
incentives and the more you raise, the better the incentive you could win.

1 Go to www.poacwalk.org

Find the Event Participation Registration link and click.
Agree to the Waiver.

!
!
1 Choose how you would like to participate. You can start a team, join an existing team or join as an individual.
1 Name your team and determine your goals.

il

Complete the registration form, and then choose a Login Name and Password. This will give you
future access to your Personal Headquarters webpage.
1 Set your personal fundraising goal. Now that you are registered, you will have access to a personal dona-

tions webpage that you can customize as your own fundraising tool. Team Captains will also have access to a
Team Page that can be customized with images and text.

1 Personalize your own fundraising page by selecting images or background art provided. Or upload your
own unique pictures.

My Webpage Email Reports Tools Community

Welcome, Amber Langford! My To Do List

Build/Edit mv Webpage
New to your Headquarters? Send Emails to Friends and Famil
Start herel Enter Offline Donations

Edit mv Profile

Edit my Login/Password

Check the Message Board

See Important Dates

- Fundraising Statistics - Email Statistics
) =)
& My Fundraising Goal: %1,000.00 ® Emails Sent: 20
Change My Goal Send More Emails
* Money Raised to Date: $765.00 ® \fisits to My Pages: O
View My Reports ® Number of Donations: 0
L] 1 i :
T Number of Registrations: 0

i T Statisti
® LastFive Days - @ eam istics

Total for Range: $0 Go Team Danny and the
Dynamaos!!
* Team Members: 4
® Team Fundraising Goal: $2,500.00
No Donations Available ® Team Raised to Date:  $2,010.00

Are you a team captain?
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Getting

Difference Started

Step 2
Start getting sponsors and donations

There are two ways to get sponsors and keep track of your donations. One is by using your

walk web site. You can use your address book to email all your friends and family and they can

make donations right on line. Directions are listed below. The second is to use the Registra-

tion/Donations Form and run your campaign off line. This tool will help you keep track of all

your donations if you don6ét want to have a web pa
walk day or send it to the POAC office with your donations.

f Click on the Email tab in your Headquarters. You can use the Address Book Import tool (right under
the email tab) to pull in a list of Friends and Family. Or enter personal greetings into a quick list of
email addresses individually. Then, customize an email template or compose a new per-
sonal appeal message.

1 Your friends and family will receive an email that includes a direct link to your personal donation page
where they can Donate with Confidence ™. No personal information is shared and all donors will
receive an instant receipt for tax purposes along with a thank you note.

Immediately all donors see their contributions applied to your goal and their names will appear on your
scrolling Honor Roll. This is a pre-paid walk so please collect all of your donations prior to walk day.
Ask your employer to provide a matching gift donation. Remember to use Facebook, Twitter, and
any other social networking sites you may be involved with. They are a great way to reach not only
your friends and family, but their friends, and their friends, and so on!

Step 3
Turn in your donations
I f you have run an on | ine campaign and al/l your
come out on walk day and enjoy the event. If you have funds to turn in, go to the check-in table on
the day of the walk and turn in your donations and sponsor form. Participants raising at least $100
wi || get an official Wal k For A Difference tee sh
tions to:
POAC
1999 Route 88 East

Brick, NJ 08724
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Making Your Campaign /
Successful As

Difference Possible

Here are some facts that may help your campaign:
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In New Jersey 1 in every 94 children is diagnosed with autism.

More children will be diagnosed with autism this year than with AIDS, diabetes & cancer combine:
Autism is the fastgsbwing serious developmental disability in the U.S.

POAC is the largest provider of FREE autism training and education in the state.

POAC funded the first NJ program for the early detection of and intervention for children with auti
POAC provides a FREE speaker6s bureau to gr
POAC provides free family recreational activities all year long including: surfing, horseback riding,
indoor gym days, bowling and pizza parties, and an Annual FREE Family Picnic, one of the bigges
tism family events in the country.

100% of the services POAC provides, including training, recreation, and support are FREE!!!

Al this is without any government support!

Consider doing an Add On FundraisHEnese are smaller events that you hold to support your walk efforts.
of the following are great@uuist

f
f

Dress Down Ddyhold a dress down day at work or school, remember to get permission.

Have a Heart for Aufisviou can sell paper hearts at your school, office, or place of business. The
hearts are then signed by the purchaser and displayed on a wall of fame. Have a Yard Sale, Bake
Car Wash. They are all great ways to get donations.

Try Canning outside a local grocery store, be sure to get permission.

Matching GittMa ke sure you ask your employer if th
your efforts.

You can get all the information you need on Dress Downs and Have a Heavixior pastisneat
in the Autism Champion Section.

- e ‘F))LLieS.
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Sample Letter

Difference And Forms

The most effective way to raise fund$foAds through letter writing.
TEN STEPS to Successful Letter Writing
Write the letter. Say what you are doing and why you are doing it. Include a photo w
appropriate.

Mail it to family members, friendsrkers and business associztege@ks
before thevalkevent. (Try using your holiday card mailing list)

Enclose a copy of your walker pledge sheet with your personal pledge on it so that
everyone knows that you are personally contributing to the cause you are asking th
to support.

State your personal fundraising goal in your letter. The higher the better.
Include some information about the important work beiR@AGiretbyg letter.

Be sure to say that donations are tax deductible and that checks should be made p:
able to POAC.

State that you would like the donation by the date of the Walk so you can turniitin e
eventEnclose a return envelope if possible. (Donations should be returned directly
you so you can thank everyone personally after the walk.)

Remember to include on your mailing list any vendors, consultants and business pe
with whom you do business. These people tend to make much larger donations sin
they usually make them from a business rather than a personal checking account.

Be sure to send thank you notes after the Walk to everyone who sponsors you.

Remember the more letters you send, the more money you will raise to enable PO/
help even more children affected by autism.

Remember to use Facebook,
Twitter, and any other social
working sites you may be invt
with. They are a great way
reach not only your friends ¢
family, but their friends, and .._™
friends, and so on!
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Sample Solicitatia
Difference Letters

Sample Letter or Email:

Dear Friends and Family:
Did you know that every 20 minutes another child is diagnosed with autism? This occurred in my own family
son was diagnosed 6 years ago.

POAC is an organization that | am passionately i
teachers and us. They have provided so much hope for the future. The have helped thousands of other ch
like my son Christopher.

This April, I am partici patthionng i nP CPACCAOGO6 sf oficWasl ki sf
children already affected by this disorder. Money raised will help to continue the parent and teacher trainin
recreational opportunities, and family support that POAC has been providing for the past decade. POAC is
to making a difference in our | ives. 100% of P
loves a child with autism.

| am asking for your help and support. Any contribution you maka-ttwothisiivak truly appreciated. All con-
tributions are tax deductible. Please make your check payable to POAC and mail back to me in the enveloj
provided.

With heartfelt thanks,
Sample Friends and Family Team Letter
Dear Family & Friends,

On (insert walk date here) our family -AWlhdnkorase p ¢
money for autism education, recreation, and support for the 1 in every 94 New Jersey children who has auti

family has formed a walk team, "Mickeyds Marcher
in any of the following ways:
¢ Join our Family Team, " Mickeyds Mdojorhoalinevisit: , a

www.poacwalk.@mcall the POAC office at (732)088b6

1 Donate to 0 Mi ck edgdactibledatributiorelry shecik or eréditiease. &ll out thexen-
closed donation form and note our team name, M
able to POAC and mail back to me in the envelope | havklgopeltek to see if your workplace has a
matching gift progrdirthey do, consult your employer on their matching gift guidelines and attach the mat
gift forms accordingly.

1 Create your own walk team inviting yaonkeos, family and friends to join and set your own team fundraisin
goal'To create your own walk teamwisitpoacwalk.@mcall the POAC office at (732)08%8b

Thank you for helping AMickeyds Marchers " react
every New Jersey familpacted by autism every day.

Sincerely,
The Smith Family
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Sample Solicitatia
Difference | Letters Continuec

Individual Walker Sample Letter

Dear Family & Friends,

On (insert walk date here) | wil/l bAeThgm toratse c i p at
money for autism education, recreation, and support for the 1 in every 94 New Jersey children born with .
am proud to share with you that B@#Ccharity of choice because it is the leading provider of autism educa
tion and training in the state of New Jersey.
works with or loves someone with autisrareTrhaking a difference today and are committed to teaching anc
reaching every child with autism, providing them with a better tomorrow.

WHY | WALK:

Every 20 minutes another child is diagnosed with autism.
More children will be diagnosed with autism this year than with AIDS, diabetes & cancer combined.
The money I raise will make a real difference in the lives of children with autism.

| need your support in order to reach my personal fundraising goal of (insert fundraising goal) and any an
greatly appreciateélh donate online please visit my webpage.abacwalk.cog make a tadeductible
contribution by check or credit card by filling out the enclosed dd?laase foake sure your check is pay-
able to POAC and mail back to me in the envelope | have provided. Together, with your help, we can bri
and a brighter future to every New Jersey family impactedTihaakityga.for your consideration!

Sincerely,
Sample Sponsorship Solicitation Letter
Dear (Insert business name or contact name here)

| am pleased to announce that POACO6s annual Aut
(insert date/location of walk). POAC is the education leader for the autism community, providing FREE a
education, recreation, and support across the state nfdlapg a difference today and are committed to
teaching and reaching every child with autism, providing them with a better tomorrow. (Describe why yot
involved)

A walla-thon provides an opportunity to unite our community while raising funds to help improve the lives
those affected by this disorder. Your support will allow us reach our goal, helping those with autism withir
our community. Please see the enclosed list of sponsorship opportunities and choose the one that best s
your needs.

Please complete the sponsorship form and return it with your tax deductible contribution made payable tc
POAC to the address on the form. Thank you in advance for your generous support. If you have any que:
tions, please contact the POAC office directi8&1099.

Very Truly Yours,
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Importing a Personal
Difference Photo to Your Webpag

It is very important to express why this cause is so important to you. A great we
this is to have a picture of the child or children you are walking in honor of on'y
personal web pagevomw.poacwalk.dBglow are the instructions to get a picture
up on the walk site.

-4

The Kintera system only aljpeg or .gif
formatted pictures which are roughly §@6d to
pixels x 234 pixels, and 50&Bess.

\U

Resizing images using Microsoft Picturé
Manager Editor

1. Click orstart > Programs > Microsoft Office| >
Microsoft Office Too&nd click odicrosoft Pic-
ture Manager.

2. Your pictures will appear here.

3. Go tdPictureon the Menu bar

4. Click oiResizéfrom the menu.

5. Type in yowidth 300(on the left hand naviga-
tion bar under Custom width x height. Note: Come as

close to 300x234 without distorting as you can. If your

photo is longer than wide, reverse the numbers. | Importing your image/picture
6. Click 0©K
7. Click otfrile > Savéom the menu. 1. Open your local Walk For A Difference web page.
2. Clicko® Ent e rlinkopderddt@®@dy H|Qd
heading on the left hand navigation bar. The login
screen will appear.

3. Type in yousername, passwoehd click on
thecontinuebutton. Your HQ page will appear.
4. Click on thiely Webpageb.

5. From th&/ebpage imageection, click on the
upload link.

6. Click on thiBrowsebutton. The choose file dia-
log box will appear.
7. Navigate to where gamved your picture, selgct
the file and click aypen

8. Click on th&ubmit buttorand this picture will
now appear on your personal page.



http://www.poacwalk.org/

